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DIRECTOR, OFFICE OF CIVIL RIGHTS
ES-0360-00

INTRODUCTION

This position is located in the Office of Civil Rights within the Office of the Administrator. The
Office of Civil Rights serves as the principal adviser to the Administrator with respect to EPA’s
nationwide internal and external equal opportunity and civil rights programs and policies. OCR
also investigates and resolves complaints of unlawful discrimination either by EPA or its
financial assistance recipients. In addition to the Immediate Office Staft, the Office of Civil
Rights is supported by the Employment Complaint and Resolution Staff charged with ensuring
that all EPA employees and applicants for employment are afforded equal employment and
advancement opportunities without regard (o race, color, national origin, sex, age, religion,
disability. reprisal, sexual orientation. or parental status; the Affirmative Employment and
Diversity Staff which assesses and works to eliminate barriers to equal employment and
advancement opportunities for women, minoritics, and persons with disabilities and oversees the
Agency’s Special Emphasis programs; and Area Offices in Research Triangle Parks, North
Carolina, Cincinnati, Ohio, and Las Vegas. Nevada.

MAJOR DUTIES AND RESPONSIBILITIES

I. Serves as Director for the Office of Civil Rights (OCR). In this capacity, the Director
provides strategic advice to the Administrator. Deputy Administrator, Chief of Staff, and
Deputy Chicef of Staff on issues related to cqual employment opportunity (EEO) and civil
rights policies and procedures; works in close coordination with the Chief of Staff and
Deputy Chief of StafT to execute decisions made by the Administrator and Deputy
Administrator. The Director coordinates and provides technical assistance between
Headquarters/Regional components and State/local governments and the public in
addressing broad, cross-cutting civil rights and 1EO issucs.

I

Develops and oversees processes to plan and track the utilization of OCR resources, this
includes, but is not limited to. identifying strategies and priorities in all administrative
management arcas. such as personnel, facilities, and budget. Provides expert advice and
technical assistance to the Administrator and Deputy Administrator on internal and
external management assessments relating to civil rights and EEO programs. Develops
and implements management strategy to implement final decisions. Coordinates efforts
with other Agency offices to link the office™s strategic plan to the overall mission/goal of
the Agencey.



6.

Represents EPA on workgroups and task forces. both internal and external regarding
EEO and civil rights related issues. Works closely with OCR staff, the EEOC, and other
Agencies to meet its mission and objectives.

Serves as EPA’s contact with other offices within the Office of the Administrator, as well
as EPA’s administrative components (OARM, OHR. FMSD, ctc.). Works with these
organizations to assess the impact of emerging issues on administrative and budget
initiatives. Ensures the Administrator’s and Deputy Administrator’s points of view and
philosophy are factored in all decision-making activities.

The Director is responsible strategic planning, budget planning and establishing human
resources practices and policies. As such, the Director oversees the evaluation of
employcee performance, recommends incentives. initiates corrective actions, keeps
employees informed of OCR’s and Agency policies and procedures, counsels employees
as appropriate. etc. In addition, provides leadership in the development and
implementation of OCRs operating procedures and policies.

Exercises full responsibility to effectively support EEO/Affirmative Action Plan and
communicates this support to subordinates. The Director leads the implementation of
Agency policies as they pertain to overall quality of work life and employee relations.

Serves as the Deputy Ethics Official for OCR, responsible for providing ethics advice to
employees, reviewing their confidential financial disclosure forms, examining requests
for outside activity, and assessing requests to accept travel expenses from non-federal
sources.

Performs other related duties as assigned by the Administrator or Deputy Administrator
based on the needs of the office and A gency.

SUPERVISORY CONTROLS

Incumbent has the authority to plan, direct. and oversee all Agency programs and activities in
order to ensure equal opportunity and prohibit discrimination in employment within EPA in
accordance with the Civil Rights Act, Executive Orders. and EPA implementing directives. The
Director is responsible for ensuring that the Agency operates in accordance with regulations of
the Equal Employment Opportunity Commission. Completed work is reviewed only from an
overall standpoint of feasibility, compatibility with other work. and effectiveness in meeting
program objectives. Findings and recommendations are reviewed by the Deputy Chief of Staff,
Chief of Staft. and Deputy Administrator only for potential influence on broad Agency policies,
objectives, and program goals related to EEO and civil rights.






